


2  
  

¶ General Leave Pool - Consists of leave donations not identified for a specific 

employee.  

¶ Designated leave  -  Identified for a specific employee.  

¶ Health Insurance Portability and Accountability Act (HIPPA) - A federal 

regulation designed to protect personal information, and data collected and 

stored in medical records.   

  

PROCEDURES  

A.   Eligibility  

Employees eligible for University sick leave, see Policy 200.09, may request donated 

annual leave as described in this policy if the employee:  

  

¶ Experiences leave without pay due to a personal illness, or injury; or   

¶ Experiences leave without pay due to 
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D.   Leave Without Pay Status – 



4  
  

Medical conditions of family members will exclude employees from eligibility for 

leave sharing benefits if they result from:  

Å Injuries occurring in the course of violating a law.  

  

F.   Reimbursement Required  

  

Recipients shall be required to reimburse the University for pay received for donated 

annual leave hours when either of the following situatio
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